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STEPS FOR APPLYING TO NON-GGC STUDY ABROAD PROGRAMS 
(STUDY ABROAD PROGRAM VENDORS) 

 
 
Four to Six Months Prior to Program Start Date 

1. Meet with your academic advisor and an Internationalization adviser to discuss your plans. 
2. Complete a Study Abroad Course Approval Form and a Transient Request Form and secure all the signatures 

before submitting the forms to Internationalization. these forms are available on the Education Abroad Portal, 
under Resources. 

3. Review the costs for your program, making sure you understand the full cost, and make an appointment with a 
Financial Aid counselor to discuss your funding options. Start searching for scholarships. 

4. Apply directly to the provider/study abroad vendor for your program. 
 
Two to Three Months Prior to Program Start Date 

1. Complete the Office of Internationalization Budget Worksheet and apply for scholarships. 
2. Confirm your participation in your program of choice with the Office of Internationalization (OI). 
3. Gather all application materials, including forms required for signatures and course approvals from the vendor. 

Complete forms that require only the student’s signature. 
4. Print a copy of all forms, acceptance letters, and other related materials provided by the study abroad program 

vendor and Budget Worksheet to share at the appointment with the Assistant Director of Education Abroad. 
Make an appointment with the Assistant Director of Education Abroad by calling 678-407-5309 or 678-407-
5597. 

5. Bring all required forms for to OI to have a complete copy for office files. At that time, the Assistant Director will 
assist you with completion of the Course Approval process. 

6. At your appointment in the Office of Internationalization, you will begin completing a Study Abroad Course 
Approval Form, which you will later share with your academic advisor and the Primary Point of Contact (POC) for 
study abroad in your school. 

7. After the Study Abroad Course Approval Form has been signed by your POC and the dean, return a copy of the 
form to the Assistant Director for Education Abroad. 

8. The Director of the Office of Internationalization will sign off on the Study Abroad Course Approval Form.  
9. A complete package of the acceptance letters into the study abroad program required financial documents and 

Study Abroad Course Approval Form will be forwarded to the offices of the Registrar and Financial Aid. 
10. Both the Registrar and Financial Aid will approve the appropriate forms. At that time, a copy of the forms may 

be forwarded to the study abroad program vendor. 
11. A copy of the signed and approved forms will remain in the student’s file. 

 
One to Two Months Prior to Departure 
Finalize your study abroad arrangements with the vendor: register for classes, finish course pre-approvals, and secure 
financial aid and scholarships.  
 
Attend a mandatory pre-departure orientation to meet other GGC students going abroad and to learn how to prepare 
for international travel. 

https://educationabroad.ggc.edu/?_ga=2.199536878.1152073596.1631114463-213458614.1623768951&_gl=1*hdnwmu*_ga*MjEzNDU4NjE0LjE2MjM3Njg5NTE.*_ga_E559LJ4MFH*MTYzMTExNDQ2Mi45NS4xLjE2MzExMTUzMjUuMA..
https://educationabroad.ggc.edu/index.cfm?FuseAction=Abroad.ViewLink&Parent_ID=0&Link_ID=707D51D3-5056-BA1F-7397DB04DE87A25A

